
ND RECORDS MANAGEMENT 


ESSENTIAL RECORDS LISTING 





Puisuiun lu /\i\S §41-151.14 (5), The head of each state and local agency shall: Once every five years submit to the director lists of all essential public records in the custody of tne agency. 

Public Body Title ARIZONA STATE PARKS BOARD _ Date: 


Name 

(type or 


TOM SARRATT 


Title: Records Officer or Chief of Budget, Fiscal Services and 
De signe e (type or print): Procure me nt 


E-maii: tsarratt (5) azstateparks.gov 


Phone: 


602-542-2138 


* REQUIRED INFORMATION * 

* OPTIONAL INFORMATION * 

Priority 
Access 
(in hours) 

Media 

Docu¬ 

ment 

type 

Location : Quantity j 

Update Cycle 

: Salvage Instructions 

Backup Information 

Record Series Title/Records 
Description 

Schedule # or 

Date 

j E.D. 
Item# ■ 1-5 

5? 

J? 

1 

Paper 

Electron! 

jS 

B 

1 

O 

jOriginal | 

u 

.g 

O 

.g : 
1 

: Location 

Attendance & Revenue Records 

03-10-1997 

i!4 







X 



; 





Budget Files 

03-10-1997 

2:4 


.... 

X 

x ix 



X 

. 

.i:::: 

i 





ConttactsTAgreementr&lGAs 

(Including correspondence, bids & 
proposals) 

03-10-1997 

i 

3:2 




i 

x ix 



X... 

X 

u 

[J 

i 

! 

i 


i 

i 

j 

i 

i 

j 

Deposits 

03-10-1997 

414 


. 

X 

x jx 





i i 

; 





Employee Personnel Files 

03-10-1997 

- 5 -i 2 


X 


X i 



X 

. 

i. 

_ 

! 

i. 



. 


Employee Time Reports 

03-10-1997 

i 

i 


x 


i 

i 

i 

l 



X 

..... 

..... 

u 


:. 

i 

i 

i 

. 

. 

L 

i 

i 

i 

Expense Accounting Records 

03-10-1997 

i 

. ib . 


X.j 

i. 

x i 



X 


jj 

1.j 

i 

i 

:. 


.; 

i 

i 

i .,. 

Grant Files: 

03-10-1997 

» k 




.i. 

■ 

. 



. 

! 

; ! 
! 


. 


MM 

HgrevrneTit5tTwa3JS"?5rotr^^ 

Documents (separated from Fed Grant 
Files) 

03-10 : 1997. 

i 

s .. 


x 1 

1 

: 

i 

x.i. 



X 


: : 

; 

1 . i 

1 




FederalGrants J^ark development). 

03-10U997. 

,..1,. 


xj 

1. 

; 

1. 

i 

ix 

i 

x i 



X 

. 

! i 

:.i 


. 

.! 

i 

LJ. 

i 

...J. 

Historical Preservation (covenants 
filmed) 

03-10-1997 

i 

8 ;4 


i 

i 

i 

x i 



X 


. t . 1 

i 

i 


1 

i 

i i 

i 

i 

State Park Development 

03-10-1997 

: 

i 

8 ; 4 


! 

X i 

! 

i 

; - 

i 

X :x 



X 


LJ 

1 i 

! 

i 



U . 

: . 

i 

Outdoor Recreation Files 

03-10-1997 

i . k . 


xj 

i 

i 

; _ 

i 

S. .1 . 



X. 

. 

.j . j 

..j 

I 

i 

- -- 

. 

n 

. ! 


Payroll Claims 

03-10-1997 

i 

i 

10 ;4 


: 

i 

x i 

: 

i 

i 

i 

i 

x :x 



X 


i 

: 

: 

! 

; 


: 

:. 

i 

I 1 

Payroll Deduction Records 

03-10-1997 

! 

„ k 


i 

x : 

i 

| 

i 

X jx 



X 


i 

i 

i 


: 

| 



: 

| 

Personnel Action Forms 

03-10-1997 

i 

i 

12 :4 


! 

i 

! 

i 

;. 

. 

i 

i 

x jx 



X 


: 

i 

I 

.i. 

1 

! 

.! 

! 

i 

i. 


.i 

! 

i 

i. 

Unsuccessful Bids & Proposals 

03-10-1997 

J_j 4 



ix 

.:. 

x :x 



. 

X 

. 

! 


i 

. 


i 

Contracts ; Agree meins' & 'I'G'As 
(including correspondence, bids & 
proposals) 

10-21-1996 

i 

a . k . 


: 

! 

i 

1 . 

i 

x i 



X 


i 

j 

i 

i 

. ! 

i 

1 


i 

! 

.i 

! 

... J 

i 

i 

i . 

Natural Area Projects (including 
correspondence & proposals) 

10-21-1996 

1 

?.. [a . 


I 

XJ 

1 

; 

L... 

.i. 

x i 

. 


. 

X 

. 

. 

i 1 

L . i 

I. 

. 

r 

Unsuccessful Bids & Proposals 
(required for next audit) 

10-21-1996 

: 

a k . 


X i 

! 

i 

.:. 

x ix 



X 


ZIIZITj 

1 ! 

1. 

i 

. 

— 

i. 

i 


3.6.1-EOC 2 Essential Records List 1-6-15.xlsx 


Essential Records Pagel of 3 


ASP/tsarratt submitted to LAPR 1-6-2015 











































































3.6.1-EOC 2 Essential Records List 1-6-15.xlsx 


Essential Records Page 2 of 3 


ASP/tsarratt submitted to LAPR 1-6-2015 
































































Attorney Correspondence ^ 

Archaeological Properties Records 
(paper records input into Azsite 


3.6.1-EOC 2 Essential Records List 1-6-15.xlsx 


Essential Records Page 3 of 3 


ASP/tsarratt submitted to LAPR 1-6-2015 



















































